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V. Employment Registration

The Investor which obtained the Investment Permit issued by the Thilawa Special
Economic Zone Management Committee may employ foreign / local employees (citizens of
Myanmar) working in the Thilawa Special Economic Zone. At the same time, each Investor is

required to submit a list of employees with the Form of Recruitment Status, which is provided

in Notice N0.02/2015 of Thilawa Special Economic Zone Management Committee dated 8 July
2015, and with the standard Employment Contract it uses, to the TSMC in monthly basis.

As for the employment registration for foreign employees, the Investor shall apply for the
Foreign Worker Employment Registration of their foreign employees to the Labor Section
of OSSC through the Front Office of OSSC. The Labor Section of OSSC issues the Foreign
Worker Employment Registration Card after reviewing the submitted documents while

referring the recruitment status which were submitted by the Investor to the TSMC in advance.
As for the employment registration for local employees, the Investor shall apply for the Local
Worker Employment Registration of their local employees to the Labor Section of OSSC
through the Front office of OSSC. The Labor Section of OSSC issues the Local Recruitment

Card after reviewing the submitted documents while referring the recruitment status which
were submitted by the Investor to the TSMC in advance.

While the Investor may recruit local employees freely through such as local labor
recruitment agents, the Work and Labor Recruitment Office planned to be built in the Thilawa
Special Economic Zone in future, or by his own arraignment, each Investor shall comply with
following regulations related to employment of local employees.

1. The employment agreement shall be signed by the employer (the Investor) and employees
and shall be employed in accordance with the existing Labor Laws and Rules.

2. The signed employment agreement shall be registered at the Labor Section of OSSC.

3. The Investor shall arrange the training for the improvement of the skill of the local
employees.

4. The Investor shall employ only the citizens of Myanmar in the work where high technology
and skill are not required.

5. The Investor shall, in employing Myanmar citizen skilled workers, technicians and staff
who are required of high technology and skills, have appointed the Myanmar citizens at
least 25 % the first two years from the commencing year of operation, at least 50% in the

second two years, at least 75 % in the third two years.

In addition, the Investors may receive various kinds of consultation services such as report of

employment, social security and labor dispute from the Labor Section of OSSC.
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Foreign Worker Employment Registration

Necessary 1. FORM-LBI1: Application for Employment Registration of

Documents Foreign Worker

submitted by 2. Passport copy of the applicant

Applicant 3. Passport size photo of the applicant

Actual Procedures 1. The applicant submits the necessary documents to the Labor
Section of OSSC through the Front Office.

2. The Labor Section of OSSC checks whether or not the applicant
is in the list of the Form of Recruitment Status which is submitted
to TSMC by the Investor.

3. If there is no irregularity found in the documents submitted, the
applicant pays application fee.

4. Foreign Worker Employment Registration Card is issued and

provided to the applicant.

Application Fee

Ist Registration card: MMKS5,500 for 6 months
Renewal of registration card: MMK11,000 for every 1 year
Overstay: MMK 1,000 for 1 month MMK 2,000 more than 1 month

Time Frame - Same day if submitted the application before noon
- Next day if submitted the application after noon.

Remarks - Before the application for Foreign Worker Employment Registration,
the Investor submits a list of employees with the Form of
Recruitment Status, which is provided in Notice No.02/2015 of
Thilawa Special Economic Zone Management Committee dated 8
July 2015, and with the standard Employment Contract it uses, to the
Thilawa SEZ Management Committee.

: Front Office Labor Section of
gl of 0SSC 0SSC

issi Checking and Review on Checked
Sl:ImeSSIOn of === Receiving Submitted ===pp Documents
Required Documents Documents *
Issuing of Foreign
Payme.ntljnadefor ::::::::::::::::::::::::::> WorkerEmp|Oyment
application fee Registration Card
Receiving of Foreign Providing Foreign EE
Worker Employment |4 === Worker Employment rz========y
Registration Card Registration Card

Figure V-1: Procedure for Foreign Worker Employment Registration
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2. Local Worker Employment Registration

Necessary 1. FORM-LB2-1: Informing Letter for Job Vacancy (Alalakha FORM 3)
Documents 2. FORM-LB2-2: Information of Recruited Employees (Alalakha FORM 6)
submitted by 3. Labor Card of each Local Employee that is to be recruited (Labor Card
Applicant issued by Township Labor Office before getting the job)

Actual Procedures 1. The applicant submits the necessary documents to the Labor Section

of OSSC through the Front Office.

2. The Labor Section of OSSC checks the submitted documents whether
it is complete or not.

3. If the submitted documents are complete and accepted, Local Worker
Employment Registration Card (FORM-LB2-3: Alalakha FORM 7) is
issued and provided to the applicant.

Application Fee None
Time Frame - Same day if submitted the application before noon
- Next day if submitted the application after noon.
Remarks - Before the application for Local Worker Employment Registration, the

Investor submits a list of employees with the Form of Recruitment Status,
which is provided in Notice No0.02/2015 of Thilawa Special Economic
Zone Management Committee dated 8 July 2015, and with the standard
Employment Contract it uses, to the Thilawa SEZ Management

Committee.
; Front Office Labor Section of
Apphca e of OSSC 0SSC
= Checking and .
SL'me|55|on of ===4p Receiving Submitted F==p Rewg\g/c:):‘g:f:ked
Required Documents Documents *
Receiving of Local Providing Local Issuing of Local
Worker Employment === Worker Employment «4===| Worker Employment
Registration Card Registration Card Registration Card

Figure V-2: Procedure for Local Worker Employment Registration

3. Employment Contract Endorsement

Necessary 1. Application form with the letter head of the Company headed to

Documents Section Head of Labor Section of OSSC for the registration of

submitted by employment agreement

Applicant 2. (3) copies of employment agreement signed by both employer
and employee

Actual Procedures 1. The applicant submits the necessary documents to the Labor

Section of OSSC through the Front Office.

2. The Labor Section of OSSC checks the submitted documents and
if it is complete, put the “Registered” Stamp and sign of the
Section Head of Labor Section of OSSC on the employment
agreement.

3. The applicant can collect two registered employment agreements
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at the Front Office of OSSC.

Application Fee None
Time Frame - (30) working days
Remarks - Employment agreement of each employee of the SEZ Company must

be registered at the Labor Section of OSSC after both employee and
employer signed the employment agreement.

List of Forms

Form No. Name
FORM-LB1 Application for Employment Registration of Foreign Workers
FORM-LB2-1 | Informing Letter for Job Vacancy (Alalakha FORM 3)
FORM-LB2-2 | Information of Recruited Employees (Alalakha FORM 6)
FORM-LB2-3 | Sample of Local Worker Employment Registration Card (Alalakha FORM 7)

Annex 1: Sample of Foreign Worker Employment Registration Card

I MINISTRY OF LABOUR,
EMPLOYMENT AND SOCIAL SECURITY
DEPARTMENT OF LABOUR
REGISTRATION CARD NoPtel ........
(ALIEN WORKER)

Nae sesswamessimisiismain B e —
Dae ofBith  iiivusicvsininaisvmsmpsamsukmmes
Nationality  sosssamsssainpasassssis

Passport NO. v pmspaisisnnsemivmiseismorvns

Date Ot ISSUe) wunuissuwimisssinissmingmvas sonssssows

VAlKIBIS:  semametiormsn e e
TLw-0000 Deputy Director

Figure V-3[1]: Front View of Registration Card (Foreign Worker)

Occupation
Name of Enterprise
Address of Enterprise

|
|

1 Address of Holder

Signature of Holder

*NOT TRANSFERABLE

*|F LOST REPORT IMMEDIATELY TO DEPT: OF LABOUR(DOL)

* RETURN THIS CSRD TO (DOL) ON TERMINATION OF
EMPLOYMENT CONTRACT

Figure V-3[2]: Rear View of Registration Card (Foreign Worker)
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FORM-LB1 Application for Employment Registration of Foreign Workers

Republic of the Union of Myanmar
Ministry of Labor
Department of Labor

Employment Registration of Foreign Workers in Myanmar

Name: (Underline Family Name) Sex:[_ M
[]F
Date and Place Marital
— : Photo
Nationality Passport No.
Date and Place of Valid
Issue of Passport up to:
Date and Mode of Entry into Myanmar (check box v)
By Air[_] Flt No: By Sea [ ] Vessel: By Land [_] Place:
Date: Date: Date:
No. and Date of Stay Valid
Permit up to:
Occupation: Salary: Educational Attainment:
Full Name and Address of Employing Enterprise:
Tel:

Address of Place of Work: Duration of Contract of Employment:

Tel: From : To:
Address of Residence of Foreign Worker: Address in Home Country of Foreign Worker:

Tel: Tel:
Address of Next of Kin of Foreign Worker: Accompanying Family members (if any)

Date Signature

For Official Use
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FORM-LB2-1 Informing Letter for Job Vacancy (Alalakha FORM 3)
o1 20p6qEal 306p5/epans/grscdden

Name/Position/Address of Employer

Jr eogs8:c86en
Telegraph Address

o1 comie(pe|ogssiancd

Telephone Contact Number

G 3500600006pP$$E 3o8:ad: 8:q000:090m0/ 66HEEHE:BE | 9Jewrod 206odeBE

Railway Station/Bus Stop/Dock closet to Office’s Location

1 22000 0WHP:gRieaPod328qEsaS pR§[rFri000:0p508|r5eN 3a6pdsepap:

Name and Position of Person to be contacted by Employees

Beelglogoreepa’ maBatsqepbesepst w4

Contact Address and Time

GII
(0) () ®) ) © ©)
20p023E | ogbioglemm | Bmbeom | 3000m:peeon: | 32006006038 comgsist
Position | so8soon§ead | 3000w $¢ B=deom opd 2VOFS
©UPODZPOES Bieq 6Oz Cs epplautcatelericr et Rate of Salary and
0O0: Required Type of Job and §§ G$EPG3D Working Hour
Skills Number Required Skill Duration of
of Employee Level Employment
Contract and
Department Name
ops ©
Male | Female
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o 9&:0§05qP:320305 3283200 (3Eep qOgPE30e 0EergPEI GrgPadomEap) gpiad vaSEagt 0dBist 0odS:
60Re)q$320305 08320g0: 9300p5s00P0d 03[ 3200§:3202:320305 0§05 (PEE/LSEE

There will be provision for transportation charges or not
on §€[gioopd gpicko§odst epsclo§odgs:

Allowance Fee

Br 9233e00p0435¢ GEaa0cdgk:

Overtime and Overtime Payment Rate

ooi gEqod3arme0m:5E om0mE:l:

Type of Leave and Duration

001 02350800 G0o0dGEeEIRgEIACOEHP:

Provision for Fooding

o1 0€o8s¢ aalgniangancubigp:
Pension and Other Opportunities

01 656padEatisC 2005e3E20p03298 30062

Provision for Staying Place

0G1 200509868008 eqEsC 2005a8E000 FgEancodiyp:
Provision for Transportation
ol 20¢eaqPEom  30YSWIYPIELIRER3G0RE 300d:NRESE FacYbLIgPegeaEnPOcsir camgades
2002 Z0nmp8(gbeoepd salgpizagodyp:

Other necessary information required for process of finding suitable employees

35005
Letter No.
20 Year, Month, Day
005605
Position
epo?:oée&‘}
Official Seal
To

Head of Labor Section
One Stop Service Center
Thilawa Special Economic Zone
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FORM-LB2-2 Information of Recruited Employees (Alalakha FORM 6)

Republic of the Union of Myanmar
Department of Labor, TSEZ, OSSC
Labor Exchange Office

Form of Information of Recruited Employees

Department Name Letter No. ( 120 )
Position Name
No. of available positions (e.g. Manager Position (male/female) (-) is available)
Labor Issued date of National
Reference ) ) ) ) ) ) o
Sr. Name Age | Father’s Name N Registration Labor Registration Address Registration Card | Qualification | Remark
0.
Card No. Card No.
1) ) 3) 4) (%) (6) () (8) (9) (10) (11)
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FORM-LB2-3 Sample of Local Worker Employment Registration Card (Alalakha FORM 7)

SIS cooc. o
[GeSecordogamg§un§écess
¢ e
ccpSosengpffoprieqBidigos
8o RS c i
92095nBEs¢ macpboremgpegesés

252§ reqrndifgo:

Ny e OB OIS e
| Bopbwengtoméoddeddimeddol  oad
oS . OO o8
| §&eomobegimaedd  5sqomcde
2dpfingdd e qes,
28§38 egigScB(§ilgée o8cq§ oScdaSloopSi BofcSeseasad ol
| %56:1)0:?70«5@5}:0)03@3@5 c%rﬁs%é‘sj oéeso:s\(ﬂ@év s.%cm:@:o’?m e s’ao@oég‘;\: 3
<
' qeloghn Myo Naing
Authorized Officer (Labour)
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Figure [1]: Front View of Registration Card (Local Worker)

8o

Figure [2]: Rear View of Registration Card (Local Worker)



